General Information
The following notes provide guidance on completing the Flexible Interchange
Programme (FLIP) Joint Electronic System (Je-S) application form. Applicants are
advised to refer to FLIP Call Text and Frequently Asked Questions (FAQ) for further
information. The FLIP Call Text and FLIP FAQ are available to download at
www.bbsrc.ac.uk/FLIP.
Completed FLIP Je-S application form and mandatory attachments must be submitted via
the Je-S system by the next advertised application deadline: (www.bbsrc.ac.uk/FLIP).
Applicants must ensure that permission and support for the application has been
secured from their institution in advance of the closing date.
Personal data from the first page of BBSRC FLIP applications and project summaries
will normally be transferred to publicly available databases. The following details will be
transferred for all funded projects:
• title and project summary;
• institution;
• name of applicant;
• the value of the award;
• start and end dates and duration of the award.
BBSRC must be notified in writing at the application stage if applicants do not
wish personal data or information that could affect Intellectual Property Rights to
be transferred to the databases.
CONTACTS
For eligibility, application process, deadlines and outcomes of FLIP application
Email: FLIP@bbsrc.ac.uk
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Definitions
The sole applicant on a FLIP proposal will be an academic at an eligible Research
Organisation (RO), and be a named investigator on an awarded BBSRC research grant
connected to the FLIP application. The applicant must satisfy the standard BBSRC eligibility
criteria as laid out in section 3 of the BBSRC Grants Guide
(http://www.bbsrc.ac.uk/funding/apply/grants-guide.aspx). Applicants based at a Scottish
Main Research Provider (MRP) are not eligible to apply for a FLIP award.
FLIP interchanger will be the individual who will move between different sectors/disciplines
to deliver FLIP objectives. Unlike the applicant, the interchanger does not need to be
connected to the related BBSRC research grant, but the applicant can also act as an
interchanger. There can be one or more interchangers for each FLIP application, and
interchangers should be qualified to PhD level or have an equivalent experience level to
undertake the proposed research. Upon commencement of the FLIP award the interchanger
must be employed by one of the organisations participating in the FLIP award, which can be
an eligible RO, UK industry, policy making or charitable organisation. FLIP does not support
students.
FLIP partner(s) can be academic and/or non-academic organisations, that will participate
and support the interchange with cash or in kind support. Each partner will have a lead
member of staff responsible for the interchange; the applicant will be the academic lead.
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Guidance on completing a FLIP application
In addition to the FLIP Je-S application form, the following attachments are required and
should be provided as detailed below:










A Case for Support document (maximum 8 A4 sides comprising Section A –
maximum 3 sides of A4, Section B – maximum 2 sides of A4, Section C – maximum
2 sides of A4 and Section D – maximum 1 side of A4; exactly 1);
A Data Sharing Statement document (maximum 1 A4 side; exactly 1);
A CV (maximum 2 A4 sides; standard font and margin sizes) should be submitted for
the applicant and each interchanger;
Justification of Resources (up to 2 A4 sides; exactly 1);
A Pathways to Impact statement (up to 2 A4 sides; exactly 1);
Head of Department Letter of Support confirming their support for the interchange
(maximum 1 A4 side);
Any relevant Final or Interim Reports (any number);
Facility Technical Assessment Form (where required)

An optional cover letter (maximum 1 A4 side) may be included.
Applicants should note that under no circumstances should their application exceed
the character or page limits described. Any submissions which exceed the stipulated
limits will be withdrawn.
Detailed guidance on completing the FLIP Je-S application form is available in Annex 1.
CASE FOR SUPPORT
IMPORTANT: Do not write as a research grant, refer closely to guidance notes.
The information provided in the Case for Support should relate to the applicant and
all interchangers and partners involved in the project, and should include the
following information.

Description of FLIP project (Sections A-D)
Section A: Description of the Interchange Project (maximum 3 sides of A4)
This section should include information such as objectives, the connectivity to BBSRC funded
research, the strategic relevance, and details of what is proposed in the FLIP project.
Applicants should include relevant milestones and outcomes. In addition, you should
demonstrate how the skills / background / experience of participants are relevant to the project
needs.

Section B: Details of the FLIP environment and training (maximum 2 sides of A4) This
section should cover areas that are relevant to the FLIP, such as the resource(s) and
environment provided by the partners, whether it includes access to key facilities, or involves
high quality training in scientific methods, or training relevant to business / commercialization /
policy development.

Section C: Benefits arising from the FLIP (maximum 2 sides of A4)
This section should address the demonstrable benefits to individual(s), organisation(s), and the
wider economy and society. The applicant should also clarify whether the FLIP will lead to career
development / develop leadership potential of those involved, and whether the FLIP will result in the
acquisition of new skills / knowledge. If the FLIP will foster links / develop a relationship
between partners, what the benefits to the organisations would be, and how such benefits
would be embedded.

BBSRC FLEXIBLE INTERCHANGE PROGRAMME (FLIP)
Section D: Added Value (maximum 1 side of A4)
Applicants should articulate how the FLIP is vital and timely, as well as consider the potential impact
that could arise from the FLIP, and why FLIP is the best / only mechanism to achieve the
proposed objectives. You should also include details of any commitment / support provided by all
partners.

References
References should appear in a list at the end (within the stated page limit; standard font
sizes apply) of the case for support and be linked to relevant text by, for example,
sequential numbering and superscript reference numbers embedded in the body of the
document. Only one publication should be listed for each number. Within the list of
references, URL links to relevant publications or online resources are permissible. The case
for support should be a self-contained description of the proposed work with relevant
background, and should not depend on additional information. Applicants must not include
URLs to web resources in order to extend their case for support. The inclusion of such
URLs will result in your application being withdrawn for correction. Committee E will base
their assessment solely on the information contained within the application, and will not
access external links.
Data sharing statement (maximum 1 side A4)
Please include a statement on data sharing with your application. This should be
submitted as a stand-alone page. A maximum of one side of A4 is allowed for this
statement, and it must not be used for any other purpose. This statement must clearly
detail how you will comply with BBSRC’s published Data Sharing Policy, including concise
plans for data management and sharing as part of the interchange, or provide explicit
reasons why data sharing is not possible or appropriate.
The policy, and detailed guidance notes, can be viewed at
http://www.bbsrc.ac.uk/organisation/policies/position/policy/datasharing-policy.aspx
Comprehensive data sharing plans will be expected, in particular, in the “data sharing areas”
highlighted in the policy. More succinct plans may be appropriate for applications outside
of these areas.
Data sharing plans may include details of:











Data areas and data types - the volume, type and content of data that will
be generated e.g. experimental measurements, records and images;
Standards and metadata - the standards and methodologies that will be adopted
for data collection and management, and why these have been selected;
Relationship to other data available in public repositories;
Secondary use - further intended and/or foreseeable research uses for the
completed dataset(s);
Methods for data sharing - planned mechanisms for making these data available,
e.g. through deposition in existing public databases or on request, including access
mechanisms where appropriate;
Proprietary data - any restrictions on data sharing due to the need to
protect proprietary or patentable data;
Timeframes - timescales for public release of data;
Format of the final dataset.
Applicants may claim justifiable costs associated with data sharing activities,
which should be captured in the application proforma and in Justification of
Resources statement.
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IMPORTANT - This page should be used only for the statement on data sharing. Any
information included other than that relating to data sharing statement requirements,
as prescribed above, will result in your application being rejected. Only one statement
is required per project.
Committee E will assess all FLIP applications against the aims of the scheme, alongside
value for money and “added value”, and use the following assessment criteria:
Number
1.

Criterion
Connectivity:
 how the proposed interchange is connected to BBSRC-funded research
conducted by the applicant.

2.

Aims of the scheme, including:
 the extent to which the proposal addresses the aims of the FLIP scheme

3.

Benefits to individuals, including:
 career development opportunities
 acquisition of new skills and knowledge
 mechanisms of how benefits will be obtained and how these will be
applied to development of future activities
 development of leadership potential
Individuals involved, and:
 their background, experience and skills relevant for the interchange
 how these will be enhanced by the interchange

4.

5.

6.

7.

8.

9.

10.

Benefits to partner organisations, including:
 benefits accrued
 mechanisms to ensure such benefits are embedded
 catalysis of culture change
The ‘added value’, describing:
 how the objectives of the interchange could not be achieved through any
other mechanism
 how, without the interchange, there would be a lost opportunity
Vision, including:
 ambition and risk management
 what success will look like
 how success will be measured
 if appropriate, SMART objectives (Specific; Measurable; Achievable;
Realistic and Time bound)
Commitment and contribution by partner organisations, such as:
 support for a strong and successful interchange
 a significant cash or in-kind contribution
Value for money, including:
 rationale for the proposed use of resources
 benefits to individuals and partner organisations
 details of any cash or in-kind contributions
 details of any leveraged funding
Strategic fit of the interchange proposed to BBSRC’s St r ateg ic Plan
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CVs
CVs are required for the applicant and each interchanger. These must be no more than
2 sides of A4 per person. The CV should include details of:
 employment history (give dates and details of position held including the nature of
your current employment)
 qualifications (state subject, class of degree with university dates
 patents
 publications relevant to the interchange published within past five years. The
applicant’s publications must be in refereed journals.
JUSTIFICATION OF RESOURCES
The Research Councils have agreed revised guidance notes for the completion of the
Justification of Resources attachment. Details are available here.
This statement should be used to justify the resources required to undertake the
interchange and is a mandatory addition. Applicants should:
 Explain why the indicated resources are needed, taking account of the nature
and complexity of the proposed interchange. Note that it is not sufficient merely
to list what is required.
 Have regard for the breakdown of resources into the summary fund headings
Directly Incurred, Directly Allocated and (where appropriate) Exceptions.
 In some cases, such as applicant time, use of internal facilities and shared staff
costs (all likely to be Directly Allocated costs), the basis of the costing need not be
justified, but the need for the resources does need justification.
 Try to be explicit about the need for the level of interchange time sought, bearing
in mind the complexity of the research/interchange.
 Estates and indirect costs do not need to be justified.
If costs are not sufficiently clear and well justified the Committee may cut costs of the FLIP
award.
PATHWAYS TO IMPACT
BBSRC require up to 2 sides of A4 attachment to the proposal for “Pathways to
Impact”. Guidance entitled ‘What do I need to write within my Pathways to Impact’ can
be downloaded at www.bbsrc.ac.uk/FLIP.
For FLIP applications, the Pathways to Impact document should also reflect the wider
beneficiaries and users of the research, and include any additional activities that will
increase the likelihood of potential economic and societal impacts being achieved. The
Pathways to Impact document should not replicate details included in the FLIP
application.
LETTERS OF SUPPORT
Each letter of support should be submitted on 1 side of A4. Letters of support must be
included to confirm an active collaboration or contribution to an interchange in terms of
resources or expertise, and may be included where a statement from a third party is
necessary to enable the informed assessment of a proposal.
The following letters of support are mandatory for FLIP applications:
Project Partner Letter of Support (1 or more)
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A statement from all partner(s) is required. For each partner, a statement as to their
organisation’s willingness to be involved should be submitted with the proposal as an e-mail
attachment. The statement should confirm that, where necessary, the interchanger(s) will
be accepted into the partner organisation for the purpose of undertaking the proposed
interchange, indicate the level of support (cash or in kind) from the partner for the
interchange.
Head of Department Letter of Support (exactly 1)
A statement from the Head of Department (HoD) at the applicant’s institution is required. It
should support the FLIP proposal, describe the financial and / or in-kind contribution from
the institution to the interchange, and outline the expected benefits to the organisation. The
statement should also: confirm that, where necessary, an interchanger from a partner
organisation will be accepted into the department for the purpose of undertaking the
proposed interchange, indicate the level of support for the interchange, and the longer term
commitment which will be made to embed the outcomes of the interchange.
FINAL/INTERIM REPORT(S)
The applicant must submit an interim or final report on any related BBSRC research grant
that ended prior to 1 October 2013 (excluding training grants) on which they have been the
Principal Investigator. Any applications received which do not include this report will not be
accepted until such a report is available.
An application will not be accepted if a final report on any BBSRC research grant
previously held by the principal applicant is overdue.
FACILITY TECHNICAL ASSESSMENT FORM (if relevant)
For details see guidance in Annex 1.
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Annex 1
Detailed guidance on completing FLIP application form
On the Je-S homepage select ‘Documents’ then select the ‘New
Document’ link under the ‘Create’ heading.

Creating a FLIP
application in
Je-S

Select Council: BBSRC
Doc Type: Standard Proposal
Scheme: Standard
Call: Flexible Interchange Programme (FLIP) - 15 October
2014
Project Details

Investigators

Organisations

Complete details of the eligible lead RO and department of the
applicant leading and responsible for the proposal.

Your
Reference

Use "Your reference" to help distinguish easily between
proposals in users' Current Documents lists. The reference is
intended to be a unique identifier for the proposal and is
unrelated to the reference that the organisation would be asked
to provide if a grant were awarded. If an organisation does not
have a system for referencing grant proposals, users should
create their own.

Project Title

Enter a title for the project (maximum 150 characters).

Mode

Select Flexible Interchange Programme (FLIP) – 15 October
2014 from the drop down menu if not automatically populated.

Start Date and
Duration

Enter a requested start date and duration. The requested start
date should be at least 4 months after the assessment meeting.
FLIP awards are typically up to 24 months in duration.

Principal
Investigator

Please include the applicant’s details within this section. The
sole applicant on a FLIP proposal will be an academic at an
eligible RO, and be a named investigator on an awarded
BBSRC research grant connected to the FLIP application. The
applicant must satisfy the standard BBSRC eligibility criteria as
laid out in section 3 of the BBSRC Grants Guide
(http://www.bbsrc.ac.uk/funding/apply/grants-guide.aspx).
Applicants based at a Scottish Main Research Provider (MRP)
are not eligible to apply for a FLIP award.
Costing: General Information:
It is a requirement of the fEC costing methodology that for any
one investigator, the maximum amount of time that Research
Councils will fund across all the projects they support is a
maximum of 1650 hours a year (equivalent to 37.5 hours a
week, 44 weeks a year).
The total salary costs for any individual on all Research Council
grants and fellowships must not exceed 100% FTE.
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Principal Investigators, Co-Investigators and Fellows whose
time and salaries have already been wholly funded from other
research or fellowship grants provided by the Research
Councils should still indicate their level of involvement in a new
proposal, but with zero hours charged to the grant.
Principal Investigators and Co-Investigators whose time is not
fully funded on other Research Council grants, but who are not
paid a salary by the Research Organisation (e.g. Emeritus or
honorary staff) should show their hours attributed to the project,
but with a zero salary cost request.
Investigators who are funded on a Pre FEC Research Council
Fellowship award cannot include their salary costs but do attract
estate and indirect costs. Their hours should be attributed as a
"charge" to the project, but with a zero salary cost request.
Salary increments over the period of the project should be taken
into account, but possible future pay awards should not be
anticipated
Where it is expected that individuals will be promoted during the
lifetime of the grant provision may be made in the grant
proposal.
If a Principal Investigator or Co-Investigator is retired, the
expectation is that their involvement in a project would be
covered by a contract with the Research Organisation. If there
are costs associated with such time these should be regarded
as a Directly Incurred cost.
Where an individual will be working away from the Research
Organisation on long-term secondment for a period in excess of
six months during the project, estates costs should not be
charged for the period of secondment.
Co-Investigator

Not-applicable. Do not complete this section of the Je-S form.

Researcher CoInvestigator

Post Doctoral Research Assistant (PDRA) staff is strongly
encouraged to initiate and contribute to the FLIP proposal as
Researcher Co-Investigator.
The Researcher Co-Investigator for a FLIP award must satisfy
the standard BBSRC criteria as laid out in section 3 of the
BBSRC Grants Guide
(http://www.bbsrc.ac.uk/funding/apply/grants- guide.aspx). A
Post Doctoral Research Assistant who is not eligible to be the
applicant in their own right (as described above), but who has
made a substantial, recognised contribution to the formulation
and development of the FLIP, and who will be engaged in the
ensuing interchange may, with the approval of the lead
applicant, be named as the “Researcher Co-Investigator” in the
application. This title will be recorded and included in published
information.
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A “Researcher Co-Investigator” will be:
1. Named as (one of) the interchangers on the proposed
research project,
2. Identified in the application as a key contributor to the
project,
3. Employed on the project by and based at, the
institutions of either the applicant or any partner(s).
Joint Proposals

Not applicable for FLIP Proposals. Do not complete this section
of the Je-S form.

Objectives

In this section you will need to provide information on the main
objectives of the FLIP.

Summary

In this section you are required to summarise the work you
propose to undertake as part of the interchange in terms
that can be publicised to a general audience. The summary
may cover, for example, the key aims and how you will
work with partners to achieve these.
In the event that a FLIP is awarded, this summary may be used
for dissemination to the general public, or for press releases
and may be published on the BBSRC web site and other
publicly available sites. Please ensure confidential information
is not included in this Summary.

Technical
Summary
Academic
Beneficiaries
Impact
Summary

Not applicable for FLIP proposals, do not complete this section.
Not applicable, please enter N/A to pass the Je-S validation
checks.
The Impact Summary (4000 characters maximum) should
address the following two questions:



Who will benefit from this research?
How will they benefit from this research?

Who will benefit from this research?
List any beneficiaries from the research, for example those
who are likely to be interested in or to benefit from the
proposed research – both directly or indirectly. It may be
useful to think of beneficiaries as ‘users’ of the research
outputs, both immediately, and in the longer term.
Beneficiaries must consist of a wider group than that of the
investigators' immediate professional circle carrying out similar
research. For example:




Are there any beneficiaries within the
commercial private sector who will benefit from
the research?
Is there anyone, including policy-makers, within
international, national, local or devolved
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government
and government agencies or regulators who would
benefit from this research?
Are there any beneficiaries within the public sector,
third sector or any others who might use the results to
their advantage? Examples include museums,
galleries and charities.
Are there any beneficiaries within the wider public?

How will they benefit from this research?
Describe the relevance of the research to these beneficiaries,
identifying the potential for impacts arising from the proposed
work. Please consider the following when framing your
response:
 Explain how the research has the potential to contribute
to the nation’s health, wealth or culture.
For example:








Fostering global economic performance, and
specifically the economic competitiveness of the
United Kingdom?
Increasing the effectiveness of public services
and policy?
Enhancing quality of life, health and creative output?
What are the potential impacts likely to be, and what
is their importance?
What are the realistic timescales for the benefits to
be realised, and how will this research contribute?
What research and professional skills will staff
working on the project develop which they could
apply in all
employment sectors?

The RCUK Typology of Research Impacts provides an
indication of the potential range of impacts that can be
generated from research. The checklist for completing
Pathways to Impact an indication of the potential wider
beneficiaries of research.
Note: The Impact Summary may be published to demonstrate
potential impact of Research Council funded research. Please
ensure confidential information is not included in this Summary.
Resource
Summary

Resource Summary
This section is populated automatically, based on data input
under one or more of the fund headings. The total will be the full
economic cost (fEC), excluding contributions from any project
partners. The % fEC to be paid by the Research Councils will
be shown and the Research Council's contribution automatically
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calculated.
Directly Incurred: Staff, including Researcher Co-Investigators
(will include Investigators if they are Directly Incurred), Travel &
Subsistence, Other Costs.
Directly Allocated: Investigators (if Directly Allocated), Estates
Costs and Other Directly allocated (will include named
researcher/technician posts if selected as DA).
Indirect Costs: Non- specific costs charged across all projects
based on estimates that are not otherwise included as Directly
Allocated costs and will be shown as a single figure.
Exceptions: Items either automatically calculated at 100% fEC
(Staff -Project Student) or Other Costs indicated as an
Exception within the Other Directly Incurred section of the
document.
Staff Effort Summary: Is calculated from the specific post
details and comprises the following components:
This table is populated automatically from the directly incurred
and directly allocated staff details entered. The months of effort
requested are displayed for the following categories of staff:








Investigators: principal and co-investigators (directly
incurred or directly allocated)
Research: research staff and researcher coinvestigators
Technician: named and unnamed directly incurred
technician posts
Other Staff: named and unnamed directly incurred other
staff posts
Visiting Researchers: visiting researchers where salary
costs have been requested (some research councils
only)
Students: project studentships (some research councils
only – does not include NERC tied studentships)

However, please note that although all of these categories will
be displayed, not all staff types are applicable to all schemes.
Other Support

In this section you need to enter details of any support sought
or received from any other source for your proposed work and
activities.
Complete all fields for support either received or pending a
decision.
The applicant must declare all support sought and/or gained
from any other source over the past three years where funding
has been requested bearing any relation to the objective(s) of
the proposed interchange. This information must be provided
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within the application to inform the assessment process.
General Guidance

Related
Proposals

The subsequent sections contain further details on following
related proposal types:


Related proposals - direct relationship with proposal
previously submitted to the Research Councils.

If the proposal is related to one or more proposals previously
submitted to the Council, select the appropriate relationship
from the list and enter the Council's reference number(s).
Reference numbers must be entered using the correct format to
be recognised by the Je-S system.
The same application should not be submitted for consideration
by more than one Research Council at any one time.
Related Grants

Interim Report

Provide the BBSRC reference numbers of any current grants
held by the applicant that are related to this proposal. Interim
reports of these grants should be submitted with this proposal.
It is mandatory to show how the proposed interchange is
connected to BBSRC-funded research conducted by the
applicant, as detailed in the FLIP Call Text.
The applicant must submit an interim or final report on any
related BBSRC research grant that ended prior to 1 October
2013 (excluding training grants) on which they have been the
Principal Investigator. Any applications received which do not
include this report will not be accepted until such a report is
available.

Staff

In this section you will need to provide costing for salary in line
with the guidance below:
Payroll costs requested for staff, full or part-time, who will work
on the project and whose time can be supported by a full audit
trail during the life of the project.
Please note there is no fixed salary starting-point for the
interchanger(s), and the cost of salary on the proposal should
be agreed between the applicant and the partner.
Upon commencement of the FLIP award the interchanger must
be employed by one of the partnering organisations, which can
be an eligible RO, UK industry, policy making or charitable
organisation, and be qualified to PhD level or have relevant
experience to undertake the planned work.
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FLIP will not support students.
Staff (Directly
Incurred Posts)

This section is relevant for the following Directly Incurred
roles:
Interchangers (Researcher): who will be dedicated to the
interchange or whose time working on the interchange can be
fully supported by an auditable record for its duration.
Interchangers may be named or unnamed, and could be
based at the lead academic institution orthe partner
organisation(s), but should be requested at a salary level
commensurate with the skills, responsibilities, expertise and
experience necessary to carry out the proposed research
activity. This level will need to be fully justified within the case
for support.
Technicians: funding only for technicians who will be
dedicated to the interchange, or whose time working on the
project can be fully supported by an auditable record
for its duration. Funding for pool technicians or for
technicians whose time will be shared with other
projects/activities and will not be supported by an
auditable record should be requested under the Other Directly
Allocated Costs heading.
Other Staff: funding only for staff who will be dedicated to the
interchange, or whose time working on the project can be fully
supported by an auditable record for its duration. Funding for
pool staff or for staff whose time will be shared with other
projects/activities and will not be supported by an auditable
record should be requested under the Other Directly Allocated
Costs heading.














The total salary costs for any individual on all Research
Council grants and fellowships must not exceed 100%
FTE.
Salary increments over the period of the project should
be taken into account, but possible future pay awards
should not be anticipated.
Where it is expected that individuals will be promoted
during the lifetime of the grant provision may be made in
the grant proposal.
Only include details of the payroll costs requested from
the Council for staff, full or part-time, whose time can be
supported by a full audit trail during the life of the
project.
Include only the salary costs for the time to be spent
working on this project.
Where an individual will be working away from the
Research Organisation on long-term secondment for a
period in excess of six months during the project,
estates costs should not be charged for the period of
secondment.
Salaries and "oncosts" should be entered at current
rates.
Whether named or unnamed, Research Assistants
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should be requested at a salary level commensurate
with the skills, responsibilities, expertise and experience
necessary to carry out the proposed research activity.
This level will need to be fully justified within the case for
support.

Resources

Equipment

All Directly Incurred staff must be justified in the case for
support.
It is anticipated that in most cases costs for equipment would
not be supported by FLIP, and that such costs may be
requested as an exception. Equipment costs below
£10k can be detailed in directly incurred costs section but it is
expected that only the academic lead is eligible to claim for
such costs. If as an exception, equipment costs essential for an
interchange exceed £10k then the applicant should seek advice
from the BBSRC contact (FLIP@bbsrc.ac.uk) in advance of
preparing their application.
BBSRC reserves the right to request institutional contributions
where appropriate.

Travel and
Subsistence

A proposal may include funds for travel and subsistence for
use by interchangers where these are required by the nature of
the work.
Identify separately those journeys that will be taken within the
UK and those that will be taken outside the UK.









All journeys should be cost by the most suitable and
economical means and should be at current prices with
no allowance for inflation.
Identify the purpose and destination for each journey for
which funds are sought.
Subsistence rates, both UK and overseas, should be
those applicable within the host organisation for staff
travel and subsistence.
Where there are multiple journeys to the same
destination for the same purpose please annotate as eg.
London - Paris x 2.
Costs for attendance at conferences may be included,
where such attendance will be of direct benefit to the
research and overall aims of the interchange.
Conferences should, as far as possible, be individually
identified in the proposal.

BBSRC will not support travel and subsistence costs for nonacademic partners.
Other Directly
Incurred Costs

List any other directly incurred costs in this section, with a brief
description of each item, or group of items. Items should be
specified as far as possible in the attachments 'Case for
Support' and 'Justification of resources' and justified in
terms of requirement for the research proposed, e.g.costs of
other items dedicated to the interchange, including
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consumables, etc. It is anticipated that in most cases costs for
equipment would not be supported by FLIP. Where requested,
items of equipment costing less than £10k should also be
included under this heading, but it is expected that such
equipment costs will be an exception, and only eligible for the
academic lead.
If equipment costs essential for an interchange exceed £10k
then the applicant should seek advice from the BBSRC contact
in advance of preparing their application.
BBSRC reserves the right to request institutional contributions
where appropriate.
Examples of items that may be included under this heading
are:









Consumable's - please specify.
Specialist publications (not expected in institutional
libraries).
Consultancy fees.
Field work fees/subjects/informants.
Computing - include recurrent costs of computing
dedicated to each project only, e.g. software licences.
Do not include any costs associated with the use of the
host organisation's central computing facilities.
Equipment - only items costing less than £10,000
(including VAT)
Equipment-related items (if not included as part of the
Research Organisation's estates costs), e.g.
o
o
o
o







Maintenance (external contracts/agreements).
Relocation.
Rental charges (specify equipment or service
being used and basis of charging).
Access charges for medium or small research
facilities (specify the nature of the facility and
the basis of charging). In accordance with
TRAC, the total FEC of a grant containing
charges for use by the project of existing
research facilities must not include any net
depreciation costs if the facility was purchased
with Research Council funding.

Glass house consumable's
Recruitment and advertising costs for staff directly
employed on the project
Purchase/hire/running costs of vehicles if necessary for
the project
Sub-contracting
Market assessment (Follow on Fund only)

Surveys are required to be subject to normal competitive
purchasing principles, including where these are expected to
exceed £25k full tendering procedures. Survey costs should be
estimated as robustly as possible. For all items exceeding

BBSRC FLEXIBLE INTERCHANGE PROGRAMME (FLIP)
£25,000 the proposal should explain the basis for the
estimates, using bench marking figures wherever possible.
Other Directly
Allocated
Costs

Directly Allocated: These are the costs of resources used by
an interchange that are shared by other activities. They are
charged to interchanges on the basis of estimates rather than
actual costs and do not represent actual costs on an
interchange-by-interchange basis. These costs may include, for
example, the costs of shared Pool staff or access to
institutional research facilities such as equipment, IT systems.
They include:
Applicant: Proposals will need to show the costs of applicant if
their time charged to the interchange is based on estimates
rather than actual costs.
Estates: These costs may include building and premises costs,
basic services and utilities, and any clerical staff and equipment
maintenance or operational costs not already included under
other cost headings.
Estates and indirect costs cannot be claimed by nonacademic partners. In addition, estates costs cannot be
claimed for academic interchangers spending in excess of six
months in a non-academic environment during the project as
detailed in Section 5.42 of BBSRC Grants Guide
http://www.bbsrc.ac.uk/web/FILES/Guidelines/grants_guide.pdf
No reduction should be made for shorter term absence.
Equipment: It is anticipated that in most cases costs for
equipment would not be supported by FLIP, and that such
costs may be requested as an exception. Equipment costs
below £10k can be detailed in directly incurred costs section
but it is expected that only the academic lead is eligible to claim
for such costs. If as an exception, equipment costs essential for
an interchange exceed £10k then the applicant should seek
advice from the BBSRC contact (FLIP@bbsrc.ac.uk) in
advance of preparing their application.
BBSRC reserves the right to request institutional contributions
where appropriate.

Research
Facilities/
Existing
Equipment

Charge out costs for use of major or small research facilities.
The need for the requested amount of access to the facility
must be justified in the Justification of Resources attachment
but you do not need to justify the charge out rates.
Please see the BBSRC Research Grants Guide for details.

Animal Costs

To add animal costs select
1. Edit resources
2. Then edit animal costs and select add new animal costs
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3. Complete the table, including which cost type is required
4. Calculate the costs and save
Complete the table to provide a breakdown of animal costs.
The animal species and type must be completed
The following entries and costs must be completed:
 Species/ type of animal;
 Number of animals purchased and costs of animal
levied by the suppliers including, where appropriate
transport and handling charges. Please state if these
costs are actual (Directly Incurred) or estimated
(Directly Allocated);
 Number of animals bred and associated costs. Again,
please state if these costs are actual (Directly Incurred)
or estimated (Directly Allocated); and
 The average length of maintenance duration and the
total weekly maintenance cost for all the animals of this
species on this proposal. Please state if the weekly
maintenance costs are an actual (Directly Incurred) or
an estimated (Directly Allocated) cost. Weekly
maintenance costs include feed, bedding,
cage/pen/equipment maintenance and including a
proportionate share of animal house staff. Staff specific
to aspects of the research project should be added to
the appropriate staff resources section.
Add a new animal cost for each species/strain used.
Research
Council
Facilities –
HECToR and
The Genome
Analysis Centre

Please input the facility to be used.
Ensure that the requirement can be met before the proposal is
submitted.
In addition the application must be accompanied by a facilities
form as an attachment. Please see BBSRC Research Grant
Guide for details.
General Guidance:
All schemes which include the Research Council Facilities
section require the applicant to either tick the box to confirm that
facilities are not relevant to the proposal or else complete the
section. Each relevant facility should be selected from the drop
down list and costs/units (mandatory for EPSRC schemes) and
proposed usage (mandatory for BBSRC, NERC and STFC
schemes) as appropriate. For the STFC large-scale facilities i.e
CLF, Diamond, ESRF, ILL and ISIS, which are free at the point
of access, enter “0” for cost, units and proposed usage.
There is an “other” option available for all but NERC and this
should be used where a relevant facility does not currently exist
in the drop down list. Where “other” is selected as an option it is
then mandatory for the full name of the facility to be provided in
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the proposed usage field.
Some facilities require a mandatory attachment type of
“Technical Assessment” to be uploaded when selected from the
list as follows:

Estate Costs
and
Indirect Costs

Estates Costs

BBSRC:
HECToR
The Genome Analysis Centre
Background
The principle behind FEC funding is that the Research
Organisations should indicate in their grant proposals the full
economic cost of a project. Research Councils then pay a
percentage (80% for most fund headings) of this sum, which
includes an attribution of the cost of academic staff time and
the institutions facilities, estates & indirect costs. Estates costs
cover those costs related to buildings and premises, including
capital (depreciation), maintenance, utilities costs, cleaning,
security and safety.

Indirect Costs

Indirect costs cover the costs of the Research Organisation’s
management and administrative services, including the
personnel and finance departments, library, central computing
and some departmental services; plus elements of academic
research support time.
Non-university organisations are not expected to use the
Transparent Approach to Costing (TRAC) methodology, but
Research Councils require a validation process to ensure that
non-university costing methodologies are robust. For Research
Council Institutes, validation will be by the host Research
Council. Default rates are available for use if non-university
research organisations are unable to demonstrate that their
costing methodologies are robust.
The standard default rates should be used where Research
Organisations have not developed their own rates; these are
publicised at:
http://www.hefce.ac.uk/finance/fundinghe/TransparencyReview

Project
Partners

FLIP Partner(s)

Provide details of partner(s) involved in the FLIP and their
contributions to the interchange. These contributions are in
addition to resources identified above. Include both, direct and
indirect contribution to the FLIP.
Applicants must ensure that their industrial liaison officer or
equivalent person with responsibility for setting up collaborative
arrangements receives a copy of the completed proposal form.
General Guidance
Details should be given of project partners and their
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contributions. An organisation should only be named as a
project partner if it is providing specific contributions
(either direct or indirect) to the research project.
Research Councils will pay Research Councils' % contribution
of the total costs of the project excluding the project partner
contribution. Project partner contributions in cash or in-kind
should be seen as additional to the Research Councils' %
contribution and are not considered part of the fEC of the
project. BBSRC operates an exception for Industrial Partnership
Awards (see BBSRC Research Grants Guide for details).
Attach a letter to the proposal from each partner.
These letters are added within the project partner screen, not
within the attachments section. Having added the details for
your item press “Save” which will then provide a link to add the
attachments.
The content of the letter should:






Confirm commitment to the proposed project;
Clearly explain the value, relevance and possible
benefits of the work to the project partner;
Give the nature and equivalent value of any in-kind
contribution, and/or declare the value of a cash
contribution, and period of support; and
Describe the added value to the project of the project
partner’s involvement.

The letter should be dated and should be written when the
proposal is being prepared. The letter should be targeted
specifically to the project. A standard letter declaring support
for the proposed work is not helpful.
Name of partner organisation: if the organisation is a wholly
owned subsidiary, enter the parent company.
Division/Department: enter if applicable.
Address Details: these will be automatically entered after
selecting an organisation.
Note: If the partner organisation is not in the searchable list,
use Add New Organisation - found at the bottom of the search
window after performing the search.
Direct contribution to the project: provide a brief description
and the value of each of the direct contributions to be made by
the project partner. These may consist of cash or other
resources which are specifically to be used directly in the
pursuit of the research, including, for example:
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Materials and equipment donated to the project
Costs of any staff to be seconded to the work

Indirect contribution to project: provide a description and, if
appropriate, a value for each contribution to the project to be
expended indirectly - for example:



Costs related to the use of facilities or equipment on the
project partner's own premises
The costs to the collaborating body of providing staff
time in project liaison, management and evaluation

The Project Partner’s involvement should be fully explained in
the Case for Support.
For any type of proposal involving project partners applicants
must ensure that their industrial liaison officer or equivalent
person with responsibility for collaborative arrangements
receives a copy of the completed proposal form.
Classifications

Highlight Areas

Highlights: are available on the BBSRC Web site.

Strategic
Priorities

Please select the appropriate tick boxes. Priorities: these are
also available on the BBSRC Web site

Keywords

BBSRC key word selection for grant proposals
Overview
The keywords that you select will be used to assist BBSRC
Scientific Peer Review staff, in matching your proposal with
suitable referees who have provided their keywords using the
same classification system. The Form comprises a number of
different screens, as described below. You must select
between one and eight keywords.
Classifications
This screen presents a table listing the Keyword/Research
Topic/Science Area combinations that will be held in your
application when you submit your form. The first time you open
this screen, the table will be empty.
The list may be edited as follows:
1. To add an entry to the list, click on the appropriate
command labelled 'Add new keyword(s)', and this will
take you to the 'Add new keywords’ screen (see below).
2. To remove an entry from the list, click on the tick box to
the left to select it, and then click on the command
labelled 'Remove selected keywords'. Multiple
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selections from the list are possible.
The maximum number of entries allowed in the table is eight. If
your list contains more than eight entries a warning message
will appear alerting you to this, and you will need to remove
some entries before you will be able to submit your Form:
Warning: You have 10 keyword research topic combinations.
You are limited to a maximum of 8 to cover the science
contained within your research proposal.
It is essential that the keyword data held in your record are as
accurate as possible; these data will play an important role in
our referee selection process.
Add new keywords screen
This is the screen in which you may search for and select any of
our standard Keyword/Research Topic/Science Area
combinations and add them to your application’s list.
1. You may search our standard list either by Keyword, by
Research Topic or by ‘Science Area’. If you choose
the third option, two boxes with drop down arrows will
appear, firstly you should choose the Science Area
within which you would like to search. All the Research
Topics for the selected Science Area will be displayed.
By selecting one of these Research Topics the
associated Keywords will then be made available for
selection.
2. If searching by Keyword or Research Topic, click in
the text entry box above the 'Search' button, and type in
at least two consecutive characters from the word that
you wish to search for (these need not be the first two
letters). When you have finished entering your search
term, click on the 'Search' button.
3. The results of the search will appear in Keyword /
Research Topic / Science Area table. If there is an entry
that you wish to add to your list you should click on the
adjacent tick box and then the 'Add selected' button
located under the search results table: multiple
selections from the search results are possible, click on
the tick boxes for each of the keywords you require. You
may need to scroll down to reach the 'Add selected'
button, depending on your screen resolution and
browser settings. Clicking on it will return you to the
previous screen, which will have been updated to
include your choice(s).
Ethical
Information

Each section of the ethical classification must be completed.
Human participation: state whether the proposed research will
involve human participation and answer the questions as
appropriate
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Animal research: The provisions of the Animals (Scientific
Procedures) Act 1986 must be observed. Institutions and awardholders are responsible for ensuring that all appropriate
personal and project licences required under the Act have been
granted by the Home Office. All BBSRC awards are made on
the absolute condition that no work which is controlled by the
Act will begin until the necessary licences have been obtained.
If the proposed research will involve the use of animals covered
by the Act, indicate the severity of the procedure; if 'moderate' or
'substantial', provide details of the experiments in the space
provided.
Genetic and biological risk: If the research will involve the
use of genetically modified organisms, answer the questions as
appropriate.
Approvals: If approval is required for the research, this must
be sought and given prior to the research commencing. Provide
details of the approval(s) sought and/or received in relation to
this proposal.
Other issues: Applicants should consider the social context of
the interchange and its associated research and indicate any
issues that might arouse specific public interest or concern
about the motivation for the research, its conduct or potential
outcomes, which might not be fully covered in the other
sections.
Animal Species

If the research involves the use of non-human primates, dogs,
cats and/or equidae, additional information must be given in the
ethical information section.
For species other than non-human primates, dogs, cats and/or
equidae, you must fully justify the choice of species and
numbers of all animals required, including power calculations
where appropriate.
If your animal species does not appear in the list, please select
‘Other Animal’ and detail your actual species in the
justification text box.
Estimates of the number of animals needed should, where
possible, take into account the likely magnitude of the effect, the
required statistical significance and power, and the factors that
might affect this. Other points that must be addressed include:
 Why is animal use necessary - are there any other
possible approaches?
 Why is this species most appropriate?
 What humane endpoints have been identified?
Please note that this requirement applies whether or not the
animals are to be purchased with funds requested within the
proposal itself.
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Implications

Ethical Implications - BBSRC specific
Provide a summary of any social and/or ethical implications of
the work proposed. The summary must follow the heading
structure detailed below. All areas must be included, even if the
response is ‘not applicable’. If the response is ‘not applicable;
please provide an explanation for this:
1) Use of animals or humans
If your research involves the use of animals or human
participants, please detail the potential for public concern
relating to the research and what you will do during the
course of the project to address these concerns.
2) Societal impact
Do you think the value/usefulness or your research might be
questioned by any sectors of society? Please explain your
answer.
The impact your research outcomes may have on
individuals in society, both in the UK and globally. Consider
for example:








Are the risks and benefits likely to be shared evenly
across society, or might these disproportionately
affect certain communities?
Could existing disadvantages or discriminations for
socially marginalised or excluded groups be
increased or decreased?
Is there the opportunity for specific groups, including
industry, Government or charity sponsors, to have a
large influence on the work?
Could your work lead to impacts on human dignity or
consumer choice?

3) Environmental impact
Could your research give rise to reasonable concerns about
likely impacts on the environment? For example:




Could your research lead to significant changes in
land use, habitats or biodiversity, or impact upon
pollution or water conservation?
Might there be indirect as well as direct effects on the
environment and might these impacts occur abroad
as well as in the UK?

4) Unintended outcomes
Could your research lead to unintended outcomes that were
not originally the primary objective? Consider whether any
of these outcomes might reasonably be seen to represent a
misuse or abuse of science in the service of society.
5) Other social or ethical questions
Please detail any other ethical or social questions that are
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Proposal
Classifications

relevant and have not been addressed in the sections
above and what you will do during the course of the project
to monitor the social/ethical issues above and identify new
issues as they arise
Please select at least one research area. If you select multiple
areas, you are required to identify one of these as the primary
area. It would assist the Research Councils greatly if you could
provide as full a classification of your expertise as possible.
Research Areas
These should be used to indicate the subject area(s) or
disciplines relevant to your proposal.
Research Areas are structured on three levels. For some
subject areas all three levels have been defined, for others only
two levels. The top-level – Research Area – should be used to
navigate to the relevant subject areas.
You should select your subject area(s) at the second level
and/or third level where this is available. Please try to select
terms at the lowest appropriate level to describe the subject
area.
To find the appropriate subject areas you can either search the
list of Research Areas or browse through it by expanding higher
levels to identify those areas of most relevance.
You may select up to five second-level Research Areas. Within
the second-level Research Areas you may make as many
selections at the third level as you wish. To add a Research
Area, click in the corresponding checkbox then select Save
Once you have completed your selection you are required to
indicate the relevant importance of the research areas by either
selecting one as a Primary area or by using Percentage
Relevancies against each.
Select “Save” from the top of the screen
Please select one or more Research Areas

Attachments

1. A Case for Support document (maximum 8 A4 sides,
comprising Section A – maximum 3 A4 sides, Section B
– maximum 2 A4 sides, Section C – maximum 2 A4
sides, Section D – maximum 1 A4 side; exactly 1, refer
to FLIP Help Text.doc).
Attach as type ‘Case For Support’
2. A Data Management Plan (up to 1 A4 side; exactly 1).
Attach as type ‘Data Management Plan’
3. A CV (maximum 2 A4 sides; standard font and margin
sizes) should be submitted for the applicant and each
interchanger.
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Attach as type ‘CV’
4. A Justification of Resources (up to 2 A4 sides; exactly 1).
Attach as type ‘Justification for Resources’
5. A Pathways to Impact (up to 2 A4 sides; exactly 1).
Attach as type ‘Pathways to Impact’
6. Project Partner Letter of Support (maximum 1 A4 side
per project partner).
Attach as type ‘Letter of Support’
7. Head of Department Letter of Support confirming their
support for the interchange (exactly 1).
Attach as type ‘Letter of Support’
8. Any relevant Final/Interim Report(s).
Attach as type ‘Final/Interim Report’
9. Facility Technical Assessment Form (where required).
Attach as type ‘Technical Assessment’
10. Diagrammatic Workplan (maximum 1 A4 side; exactly 1).
Attach as type ‘Workplan’
11. Cover Letter (optional; up to 1)
Attach as type ‘Proposal Cover letter’
Notes and
Comments

Applicants may make their own notes in this section to assist
with their proposal. Any notes/comments will not be included
in the data submitted with this proposal.

